1
Running head: SHORTENED TITLE IN ALL CAPS


15
2
SHORTENED TITLE IN CAPS 




Full Title of Paper: Sometimes has a Subtitle
FirstName LastName
Arizona State University

TEL XXX: Course Title

Instructor’s Name

Assignment Title 
Month, day, year
Full Title of Paper: Sometimes has a Subtitle
The purpose of this document is to provide a template or example of the format that is used for dissertations at Arizona State University using the APA style guide. If you use this template regularly, the style will become habitual. Dissertation styles are surprisingly demanding. Subsequent sections discuss margins, headings, quotations, and references. 
Margins, Indents, and Font: This is a Level I Header
Margins should be 1 inch on all four sides. Paragraphs should be indented .5 inch. The font should be Times New Roman, 12 point. Paragraphs should be at least two sentences long. There is one space after a period.
Heading Level 2 Here in Bold
There are five levels of headings in APA format although for shorter papers only two, or sometimes three, are typically used. The first level for headings looks like the one above. Note the capitalization, left alignment, and bold. Note a double space before and after the heading to improve the look of the page. 
Heading Level 2 for More than One

Only use level 3 headings if you have two or more categories to discuss under a level 2 heading. For example, this is the second category.

Heading Level 3 Here Followed by a Period. Please note that the third level headings are typed in bold, with the same capitalization as in Level 1. However, they are a part of the paragraph and are followed by a period. 

Heading Level 3 for More than One. Only use level 3 headings if you have two or more categories to discuss under a level 2 heading. For example, this is the second category. It is very likely that you will not have level 3 headers.
In-Text Citations and Quotes
Sometimes, within the body of your work, you will want to cite an author’s work. There are several of ways to do this and it is good to use a variety of methods within the same paper. There are three requirements for a reference: the author’s name, the date of the publication, and the page. The page number is only used for direct quotations. There are three types of quotation styles normally used.

Reference only with No Quote 
When referring to an author without a direct quotation (Dunn, 2002), include the author(s) last name and the date of the publication in parentheses within the text. No page number is required.

Reference with a Quotation in the Text
Short quotations (less than 40 words) are included within the text surrounded by quotation marks. Kinser (2001) suggests “all quotations should fit smoothly into the paper” (p. 3). The previous quote used the author’s name as a part of the sentence. Another way to do this, for variety, is “to include all information for the citation within the parentheses” (Kinser, 1999, p. 27). Notice where the end-quote and period are in each of the two examples.

Block Quote
Block quotes usually those contain 40 words or more and stand out in your writing because of the formatting. Foulger suggests the following:
Display a quotation of 40 or more words in a freestanding block of typewritten lines, omitting the quotation marks. Start each block quotation on a new line, and indent the block about 1/2 in. from the left margin (in the same position as a new paragraph). If there are additional paragraphs within the quotation, indent the first line of each an additional 1/2 in. The entire quotation should be double-spaced. (2002, p. 14)

In this example, note several items. First, it is single-spaced, not double-spaced as it would be for a manuscript being submitted for publication. Second, the margin on left has been reduced a half-inch to set off the quotation; finally, the period comes before the parentheses at the end.
Reference List is on a Separate Page
Your reference list should be compiled in APA format, single-spaced with hanging indents, with double-space between each references. The Owl at Purdue web site offers an easy solution to formatting references.
Conclusion


Essays, like dissertations, are final manuscripts, not documents submitted for publishers for editing. Therefore, it is important to adapt the APA style to reflect the difference between the two. This guide or template is meant to do just that. 
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